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EXPERT ADVICE FOR JOB SEEKERS AND CAREER CHANGERS

Whether you're exploring new career avenues,

searching for a fresh job opportunity, or contemplating
a complete career change, the journey can be both
exciting and overwhelming. This guide consolidates
key advice to help you navigate this path effectively and
with confidence.

1. CLARIFY YOUR CAREER GOALS

Before diving into job boards or sending out CVs, take a
moment to reflect on your career aspirations. Ask
yourself:

What skills and experiences do | enjoy using most?

What industries or roles excite me?

Am | seeking growth, stability, a better work-life balance, or a complete change?

Define your priorities and non-negotiables. Understanding your goals will provide clarity and
focus, ensuring your efforts align with your long-term vision.

2. POLISH YOUR CV

Your CV is often the first impressions employers and
recruiters have of you. Here's how to make them stand out:

- Tailor Your CV:

Customise your CV for each job application
by emphasising relevant skills and
experiences. Use industry-specific keywords
that match the job description.

- Keep It Concise:

A CV should ideally be two pages long,
highlighting achievements rather than listing

duties. Use bullet points to make it easy to read. - Professional Summary:

. ' Include a brief summary at the top of
- Quantify Achievements:

Instead of stating, "Improved sales," say,
"Increased sales by 30% within six months.’
Numbers add credibility.

your CV that encapsulates your expertise,
career highlights, and what you bring to
the table.

Engage with content and join groups to increase visibility.
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3. MASTERING THE JOB SEARCH

The job market can be competitive, but a strategic approach
can help you stand out:

- Tap Into Your Network:

Many jobs are filled through referrals. Let your network
know you're looking and ask for introductions.

- Use Job Boards Effectively:

Sites like Need A Career are great starting points. Visit
the website and search the current job listings.

- Reach Out to Recruiters: - Stay Organised:

Build relationships with recruiters Keep track of applications, follow-ups,
specialising in your field. They often have and interviews using a spreadsheet.
insights into unadvertised roles.

&
4. PREPARING FOR INTERVIEWS

Preparation is key to nailing an interview. Here are some tips:

- Research the Company:

Understand its mission, values, and recent news. Tailor
your answers to align with the company's culture and goals.

- Practice Common Questions:

Prepare answers for questions like, "Tell me about yourself,'
"What are your strengths and weaknesses?" and "Why should we hire you?"

- Use the STAR Method:

For behavioural questions, structure your answers using the Situation, Task, Action, and Result
framework.

- Ask Thoughtful Questions:

Prepare questions to ask the interviewer about the role, team, or company growth. This
demonstrates your interest and engagement.

- Dress Appropriately:

Research the company culture to decide on formal or smart-casual attire.
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5. UPSKILLING AND STAYING RELEVANT

The modern job market values adaptability and continuous
learning. Consider:

- Online Courses:

Platforms like Knowledge-Well.com &
YourCareerlnsight.com offer courses to enhance your skills.

- Certifications:

Obtain certifications relevant to your field, such as PMP for
project managers or Google Analytics for marketers.

- Stay Updated:

Follow industry trends and news. Engage in webinars or conferences to expand your knowledge
and network.

6. NAVIGATING A CAREER CHANGE
Changing careers can be daunting but rewarding. Here’s how
Y

to approach it:

- Identify Transferable Skills:

Highlight skills from your previous roles that apply to the
new career.

Consider internships, freelancing, or volunteering to gain
experience in the new field.

- Seek Guidance:

Connect with mentors or professionals in your desired A career shift may take time. Stay
industry for advice and insights. persistent and celebrate small wins.

7. MAINTAIN A POSITIVE MINDSET

Job searching or transitioning careers can be challenging, but a positive mindset can make all the

difference:

- Set Realistic Goals: - Take Breaks:
Break your job search into manageable Avoid burnout by balancing your job search with
tasks. hobbies, exercise, and time with loved ones.

- Celebrate Progress: - Seek Support:
Acknowledge every step forward, even if it's Share your journey with friends, family, or career

just a call back or a new connection. coaches who can provide encouragement.

FINAL THOUGHTS

The journey to a new job or career is a transformative experience. By clarifying your goals, tailoring

your approach, and maintaining resilience, you can turn this period of uncertainty into an opportunity
for growth and success. At Need A Career we have seen countless individuals find their ideal
roles—and you can too. Remember, the right opportunity is out there; it's just waiting for you to seize it!
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